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0 3aIIUTe NePCOHATbHBIX JAHHBIX PA0OOTHHKOB
B MyHHIHNAJBHOM Y4PeXk/IeHHH J0MOTHUTEABHOr0 00pa3oBaHus
«Me:xo3epHast feTcKasi IKOJIA HCKYCCTB»

1.06mue mo1oKeHHus

1.1. Ienpto pannoro IlonoskeHWs ABISlETCS 3alUTA TEPCOHANBHBIX MAHHLIX DPAOOTHHKOB OT
HECAHKITHOHHPOBAHHOI'O JIOCTYITY HENIPABOMEPHOI0 MX HCIIOJIb30BAHHUS UITH YTPATHI.

1.2. Hacrosmee Ilonoxenune paspaborano Ha ocHoBanuu ctateil Koncrurymuu P®., Tpynosoro
Konekca P®., Kogekca 00 agMuHHCTpaTHBHBIX NpaBoHapyiueHusx P®., ['paxnanckoro Koaekca
P®, Vronosuoro Komexkca P®, a Ttaoke @epepanpHoro 3akona «06 unbopMmanuy,
UH(pOPMaTH3aIMK U 3aIIUTe HHPOPMAII»

1.3. TlepconanpHble QaHHBIE OTHOCHTCH K KaTeropud KoH(puIeHUUaTsHOH uHpopMmanuu. Pexum
KOH(UICHIIHAILHOCTH TEepPCOHANBHBIX JAHHBIX CHUMAeTcsi B CiiydasX OOE3JIMUMBAHUS H 110
HCTEUEHNH 75 NIeT cpoKa XpaHeHHUs, €CIIM HHOE He OMpPeIeIeHO 3aKOHOM.

1.4. Hacrosimee IlonokeHue yTBepiKiaeTcs H BBOAUTCH B IeiiCTBUE IpUKa3zoM aupexkTopa MY 10
«MexozepHast JeTcKas LIKOJA HCKYCCTBY» M SIBISICTCS 0OS3aTENBHBIM ISl UCIIOJHEHMS BCEMH
paboTHUKAMHU, UMEIOLTUMHU JOCTYI K EPCOHAILHBIM JIaHHBIM COTPYAHHUKOB.

1.5. W3smenenus B Ilonoxenue moryt ObITh BHECEHBI PyKOBOACTBOM Anmuuuctpaimuu MYJ10
«Mexo3epHas JAeTcKas IIKOIa MCKYCCTB» B YCTaHOBJIGHHOM JEHCTBYIOIIMM 32KOHOAATENbCTBOM
HOPSIIKE.

2. [lonsiTie mepcOHANBbHBIX AaHHBIX

2.1. IlepconanpHble naHHble pabOTHHKA - MH(popMaLus, HeoOxoaumas paboTolaTeNo0 B CB3H C
TPYJAOBBIMH OTHOILIEHUSMH M Kacamomascs KoHKpeTHoro pabotuuka. [log undopmanueit o
pabOTHUKAX MOHUMAIOTCS CBEACHMS O haKkTax, COOBITHAX U 0OCTOATENLCTBAX KU3HU PabOTHUKA,
HO3BOJIIOLIME HACHTU(HUIIMPOBATE €10 JTUYHOCTh.

2.2. TlepconanbHble JaaHHBle pabOTHHKA COJAEPIKATCS B JOKYMEHTAX MEPCOHABHOIO ydera
pabOTHUKOB - JNUYHOM Jene paboTHUKA, JTUYHOH KapTodke Mo y4eTy Kanapos (T-2), Tpynosoii
KHUKKE.

2.3. CocTaB nepcoHanbHeIX JlaHHBIX paboTHHKA:

- aHKeTHBIE ¥ Ouorpaduyeckue AaHHbIE;

- CBEJICHHSI U KOMHHU JOKYMEHTOB 00 00pa3oBaHHH:

- CBEJIEHUS O TPYJIOBOM M 00IIEM CTaXKE;

- BEJICHHS O IPEIBIIyIIeM MecTe paboThl;

- CBEJICHHSI O COCTABE CEMBH;

- IACTIOPTHBIE JaHHBIE,

- CBEJICHUSI O BOUHCKOM YyUEeTe;



- CBEAEHNA 0 3apaboTHoW nnaTte coTpyaHuKa:

- CBEOAEHWA O COUNANbHbIX NeToTax

- CNeunansHoCTL,

- 3aHUMaemMas QorKHOCT:

- Hanu4ue cyaumocTen,

- @PEec MecTa XUTenbcTEa,

- AOMaiHun TenedoH

- MECTO paboTbl Uk y4elsl YNEHOB CEMBU U POACTREHHUKOE

- CofjepiaHue TpyaoBOro A0roBopa,

- COCTaB AeKnapupyembix CBEAEHWIN O HaNUYMn MaTepuansHbiX LeHHOCTEN:

- Codepxanuve geknapauvu, nogasaeMon e HANOrOBYH UHCMEKUWID

- NOANUHHUKW 1 KONUW NPUKE3ZOB NO NUYHOMY cocrasy

- [INYHbIE A€Na U TPYAOBLIE KHUXKKW COTPYAHUKOS

- OCHOBAHWA K MpUKasam 1o NU4HOMy cocTasy

- AENna, cojepxalimMe Marepuans! No NoBbIWEHWIO KBanuurkaymm 1 nepenoaroToske
COTPYAHUKOB, UX aTTeCTauumn, CnyxebHbIM paccnenosaHusm

- KONWUW OTHETOB, HaNPaBNAeMbI& B OPraHbl CTaTUCTURK

-~ PE3YNbTaThl MEAWULIMHCKOTO 0BCreaoBanuns Ha NnpeamMeT roaHocTy K OCYLLUECTBNEHWIO TPYA0BIX
obasaHHocTen;

- (hoTorpaumn 1 uHbie ceeaeHns. OTHOCSLLMECS K NEPCOHANbHLIM AaHHBIM PaBoTHUKA.

2.4. [laHHble AOKYMEHTbI SBAAIOTCS KOH(PUASHUMENBHLIMU, XOTH. YUUTHIBARA WX MACCOBOCTS W
eanHoe mecto 0bpaboTkn v xpareHus COOTBETCTBYIOLIMI TPUD OFPEHNYEHUA HA HUX HE CTABUTCS.
3. OBpaboTka nepcoHanbHbIX AaHHbIX

3.1 MNoa 06paboTkon NepcoHanbHbIX AaHHbiX paboTHWKa NnoHuMaeTcs NonyYeHne. xpaHeHue,
KOMOUHUpORaHUWE, Nepenada unu nwboe ApYroe Ucnone30BaHne nepcoHanbHbiX 4aHHbix
paboTHwka,

3.2 B uenax obecnevenus npae u CBODOA 4enoseka v rpaxaaquHa paboToaarens u ero
Npedcrasuteny npu odpaboTke nepcoHanuHbIX AaHHbIX PaBoTHWKa obazanbl cobnwogats
cneaywoune obme Tpeboparns

3.21. O6paboTka NnepcoHanbHLIX AaHHbIX paboTHMKa MOXET OCYWECTBNATLCS NCKMIONUTENBHO B
uensix obecneveHns cobniaeHUs 3aKOHOB U UHbIX HOPMATWBHBIX NPABOBLIX AKTOB, COAENCTBUA
paboTHUKam B TpyaoycTponcTee OByHYEeHUN U NPOABMMKEHWN NO cnyxbe. obecnedeqns nu4Hon
BesonacHocTu paboTHUKOB. KOHTPOMS KONUYECTEA W KadecTra BoINONHAEMON paboTel 1
obecneveHus CoXpaHHoCTH UMYLLECTES!

3.2.2. Mpw onpenenexny obhsema u conepxaHus obpabaTbiBagMbix NepcoHansHelx AaHHBIX
paboTHuka pabotonartens gonken PyKkoBoAcTBOBaTLEE KoHCTUTYUnen Poccuickon Degepaiu,
Tpynosbim Kogekcom v uHbimu henepansHbIMU 3aKoHamm

3.2.3. NonyyeHue NepeoHanbHbIX AaHHbIX MOKET OCYUWECTBAATLLA Kak NYTEM npeacTaBneHus ux
Camum paboTHUKOM, TaK U NYTEM NOMYYEHUS UX U3 UHLIX UCTOUHUKOR.

3.2.4 MNepcoHansHbie AaHHbIE CneayeT nony4ath y Hero camoro. Ecnu nepcoHansHble gaHHble
PabOTHUKE MOXHO NONYYUTb TONLKO Y TRETLEN CTOPOHLI. TO PaboTHUK AOMKEH DbITL yBeaOMMEH 06
STOM 3apaHee 1 OT Hero A0/MKHO BbITh NONYYEHO NUCbMEHHOe cornacue Pabotonatens nomkeH
cooBwmnTh PaboTHUKY O Lenax. npeanonaraemMbIx UCTOUYHUKOE U cnocobax nonyyeHus
NEPCOHanbHeIX AAHHbIX, @ TaK Xe 0 xapakrepe noanemxallux NONYYEHWUD NepCoHantHbix JaHHbIX 1M
nocneacTeuAx oTkasa paboTHUKa 4aTh MUCEMEHHOE COrNAacue Ha ux nonyvyenue.

3.2.5 Pabotonartens He umeert npasa nony4arte v o0pabareiBars NepeoHanbHbIe JaHHbe
paboTHWKa O ero NoNUTUYECKnx PEMUIMO3HLIX U MHBIX YOEKAEHUAX 1M YACTHON Hn3HKU B CNYy4aax,
HEMOCPEACTBEHHO CBA3AHHLIX C BONPOCAMN TPYAOBLIX OTHOLLIEHUIA [@HHbIE 0 4aCTHOW HU3HK
paboTHuka (MHpopmaums o HMUSHEABATENBHOCTK B Chepe cemenHbIX DEITOBbIX. NuUHbIx
OTHOLWEHWI) MOTYT DbiTb Nonyyerbl n oBpaboTars paboToaaTenem TONbKO C €r0 NUCLMEHHOro
cornacus

326 PatoTtogarens He umeeT fpaso nNony4yarth u obpabareiBaTe NEPCOHANbHbIE JaHHbIE
paboTHUKa O €ro YNEHCTBE B 0BLLIECTBEHHBIX 0D BEAUHEHUAX UMK ero NPohCo3HOM NeATensHOCTH,
38 UCKNIOHEHUEM CNy4aes. NPeayCMOTPEHHBIX heAepanbHbiM 3aKOHOM

3.3. K obpaboTke. nepenaye u XPAHEHWIO NEPCOHANIbHLIX AaHHbIX paboTHMKa MOryT uMeTe A0CTyn
COTPYAHWKN

- QUPEKTOp,

- CEKpeTapb pyKoBOAUTENS (OTBETCTEEHHBIN 33 AEeNnonpon3aBoacTso)

3.4 Ucnonb3orarue NEPCOHANbHLIX AaHHbBIX BO3MOXHO TONBKO B COOTBETCTRUM C uensamu,
onpefenuBLLInMMY ux nonydyedue
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3.4.1. lNepcoHaneHble fanHbie He MOTYT OblITe MCNOMLIOBAHB! B UENAX NPUYUHEHNS
WMYLLIECTBEHHOTO U MOPAnNLHOTO Bpeaa rpaxaaHam. 3aTpyaHeHus peanusaunn npae u ceobon -
rpaxnar Poccuinckon ®enepaumu OrpaHudenue npag rpaxaan Poccuinckon Denepayn Ha ocHoge
UCNOMb30BaHMA MHoPMaUKMK 08 ux coumansKom NPOUCXOXOEHNN. O PACOBOW. HALWOHANLHOM,

S3bIKOBOW, PEFITUOSHOWN W NAPTUNHOWN NPUHAATIEKHOCTI 3AMNpPelieno N KapaeTca B COOTBETCTBUN C
3AKOHOAETENBCTBOM

3.5. MNepenaya nepcoHanbHbIX AaHHbIX paboTHUKa BOIMOXHA TONLKO € COrnNacus patoTHUKA UMK B

e
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Chyvasx, NpsaMo NpeayCcMOTPEHHbIX 3aKOHOAATENLCTBOM = B

3.5.1. Npu nepegaye nepcoHansHbix AaHHbIX paboTHuka paboTonarens Qomxkex cobmoaarts
cnedywwmne TpedoBaHusa

- He coobLwaTh NepcoHansHLIe AaHHble paboTHUKa TpeTeen cTopoHe 6e3 NUCLMEHHO cornacus
paboTHuka, 3a uckNHeHnem Cly4aes, Korga sTo HeobxoAnmo B Uensx npeaynpexaeHus Yrpo3ssl
HKM3HW W 300PpOBLKD PabOTHWKA. a Takke B Chy4asx, yCTaHoBNEeHHLIX dheaepanbHsim 33KOHOM,

- HE co00LIaTh NEPCOHANBHLIE NaHHbIe PadOTHUKE B KOMMEPYECKUX LUensix Bes ero NUCEMEHHOTO
cornacus

- NPeAYNpeanTs Nl NONYYUBLUMX NEPCOHANBHBLIE AGHHbLIE PatoTHUKA, O TOM, YTO 3TV A3HHbIE
MOTYT BbITe NCMNONBL3OBAHBI NUWL B UENSX. Ans KOTOPBLIX OHWU COOBWEHL!, U TPeBoRATL OT 3TUX nuy
NOATBEPHACGHWA TOr0, Y4T0 3TC NPaBUNO cobmoaeno Muua NONYyYaroLne NepeoHansHble gaHHble
paboTHUKa, 0BA3aHbl cobnogars PEXNM CEKPETHOCTH (KOH(UABHUNAENBHOCTH)

lanHoe nonoxenne He PacnpocTpanaeTcs Ha oOMeH NepCoHantHbIMU AaHHbIMM paboTHuKa B8
NopsAke, yCTaHOBNEHHOM ejepanbHbiMu 3aKoHa 3
- Paspelwartb A0CTYN K NePCoHanbHLIM AaHHbIM PaDOTHUKOB TONLKO CNeunanbHO ynonHoMoYeHHbIM -
lam, onpedeneHHbiM NPUKasom no opraHn3auni. NPy 3TOM YKasaHHble Nua GOMKHLI UMETh .
NpaBo NoNy4aTe TONLKO Te NepcoHanbHble AaHHbie pabDoTHUKE. KOT Opble HEODXoAWMBl 008
BbINONHEHNS KOHKPETHBIX hyHKLMNA

- HE 3anpalumBaTh UHOPMAUMIO O COCTORHUM 300POBLS paboTHWKE, 33 UCKITHYEHUEM Tex ——
CBEAEHMN, KOTOPbIE OTHOCATCH K BONPOCY O BOZMOKHOCTM BbINONHEHUs paboTHUKomM Tpynoson
PyHKUMN, %

- Nepefaeartb nepcoHasnbHble AanHblie paboTHUKa npeacTasuTenam paboTHWUKOB B Nopsaake,
yCTaHoBNeHHOM TpyaosbiM Kogekcom,  orpaHuymeaTs 3TY UHDOPMALMIO TONBKD TEMK

NEPCOHankeHbIMU AaHHBIMIU PaboTHIKE, KOTOPbIE HEOGXOAUMBI AN BLINONMHEHUA YKa3aHHbIMU
npeacTaBuTenamum ux qyHKLUI

3.5.2 MNepenaya nepcoHansHbix NaHHbIx OT AEPAETENA UMK Ero NpeAcTasuTenen BHeWHeMy
NOTPEDUTENIO MOXKET AONYCKATLCS B MUHUMATbHBIX 0DBEMAX 1 TOMBKO B LENSIX BLINONHEHWS 3a4ay,
COOTBETCTBYIOLNX OOBEKTUBHON NPUYUHE COOPa 3TUX AaHHBIX

3.5.3. MNpu nepesaye nepcoHansHbIX AaHHbIX paboTHuka noTpebuTensm (B ToM Yucne U B

KOMMEDYECKNX Luensx) 3a npeaens opraHnaaymnm paboTofgarent He aomkeH coobLLaTh 3TH [aHHble
TPeTben CTOpoHe DE&3 NUCOMEHHOTO Cornacua paboTHWKa 38 NCKITYEHWEM CNy4aes, Koraa aTo
HeobxoanMmo B Lensx npesynpexaeHus Yrpo3bl JKu3HW W 340p0OBbI0 PaboTHUKA MNK B CNyYasx, T
YCTAaHOBNEHHBIX (PeaepanbHbiM 3aK0HOM ﬂ
36 Bce mMepbl KOHhUAEHUNANBHOCTY npw cbope 0bpaboTie u xpadeHuu NEPCOHaNbHbIX AaHHbLIX a3
COTPyAHWKa pacnpocTpaHAoTCs Kak Ha DYMaMHLIE Tak v Ha NEKTPOHHBIE (aBTOMATU3NPOBAHHLIE) -
HocUTenu nHhopmMauuu

3.7. He gonyckaeTcs oTseyats Ha BONPOCHLI. CBA3AHHLIE C NepeaYyen NepcoHansHomn VHpopmauun

no Tenedony unu dakcy —
3.8. XpaHeHue NepcoHansHbiX AaHHbIX AOIKHO NPOWUCXOANTL B NMOPSAKE, UCKTIOHSOLEM X yTparty “n
Wuny ux HEI‘IDQBOM&DHOE’ MCNONL3IoBaHMeE &
3.9. MNpu npuHaTUKN peleHnin. JaTparusanlnx nHtepecsl pabotTHuka paboToaatens He umeeT
Npasa OCHOBLIBATLCA HA NEPCOHANLHBIX AAHHBIX PABOTHUKA NONYYEHHbIX UCKITIOYUTENEHO B
pesyneTarte nx asToMaTU3npoBaHHON 06paboTku unu INEKTPOHHOTO NoNyveHns PaboTtonaTtens
YHUTBIBAET NUYHbie kayecTsa paboTHWKa, ero A0BPOCOBECTHBLINA U achdiekTuBHbIN TPYA

4. [locTyn K nepcoHanbHbimM AaHHbIM

4.1. BHyTpeHHut AOCTYN (BHYTPY Oprannaaumim)

4.1.1. Mpaso AOCTYNa K NEpCoHanbHbIM A3HHBIM COTRYAHWUKE UMET:

- AUPEKTOP opraHu3aumm.

- JaBeAyloLne OTAENEHUAMIN NO HANPaBNEeHWIO [eaTENLHOCTI (AOCTYN K NUYHBIM 4aHHLIM TONLKO
COTPYOHVKOB CBOEIO OTAENEHUHA).

- NpW nepeeoge u2 O4HOro OTASMAeHUS B Apyroe, A0CTYN K NepCoHanbHLIM AaHHBIM CoTpyaHwKa
MOXET UMETb 3aBEAYIOWMIN HOBLIM OTASNEHNEM

- CaMm paboTHUK, HOCUTENb AaHHBLIX
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- APYTUE COTRYAHUKN OPraHuaaumm nNpu BeINONHEHUU UMU CBOUX Cny#ebHbiX oDR3aHHocTen
4.1.2 TlepeyeHb nuL. MMELLNX AOCCTYN K NEPCOHalbHBIM AaHHEIM paboTHUKOB, onpeaenseTcs
NPUKasoM AupeKTopa OpraHuaamm .
4 2. BHewwnun goctyn s il
4.2.1. Kyucny maccosbix noTpebuTenen NepcoHanbHbIX 4aHHbIX BHE OPraHv3ayiin MoKHO OTHECTH ~&
roCyapCcTBEHHbIE 1 HEFOCYAapCTBEHHbIE (DYHKUWOHANbHBIE CTPYKTYpBI = -
- HENOroBbIe MHCAEKLUK,
- MPaBOOXPAHUTENBHLIE OPraHb! - gd
- OpraHbl CTaTUCTUKK, B
- CTpaxoBble areHTCcTea, .
- BOEHKOMaTHI; ﬁ*‘,
- OPraHbl COUMANEHOMO CTPAX0BaHNS 4
- NEHCWOHHBIE OHALI
- NoApasaeneHusa MyHUUMNanbHeIx OpraHoe ynpasneHuns
4.2.2. Hafg30pHO-KOHTPONbHbIE OpraHbl UMEKT A0CTYN K MH(BOPMEUUKA TONLKO B chepe ceoen '
KoMOeTeHUMn. -

4.2.3. Oprannaauuu, s Kotopsle COTPYAHUK MOXET OCYLUECTBATE NEPEYUCTIEHUSA EHEKHBIX
CPEACTSB (CTPaxoBble KOMMAHUK, HErOCYAapCTBEHHBIE NEHCNOHHbIE (POHAbI, BNaroTsopUTEnbHLIE
OPraHn3aLnm, KpeAUTHBIE YYPeXAeHUs), MoryT NONY4UTE AOCTYN K NEPCOHaNbHBIM AaHHBLIM
paboTHUKa TONBKO B cny4vyae ero NMCeMeHHoro paspewenna

4.2.4. [lpyrve opranusauun a
Ceenenuns o paboratolem COTRYAHWKE WIN yXKe YBONEHHOM MOryT BuiTe NpeaocTasnets apyron e
OPraHn3aumnu Tonbko C MMCEMEHHOTD 3anpoca Ha Bnakke OpPraHu3anmy, ¢ NPUNOKEHNEM KONUK )
HOTapnankbHo 3aBepeHHOro 3aseneHus paboTHuka <t
MepcoHanbHeie aaxHbie cOTpyAHUKA MOTYT ObiTb NPEAOCTaBNEHb! POACTBEHHUKAM WAW YNeHam ero o
CEMBYU TONLKO C NMUCHMEHHOTO PA3PELLeHUs CaMOro CoOTPYAHMKA
B cnyuae paszsona Geiswas Cynpyra (cynpyr) umetot npaso obpatutecs 8 OPraHn3aumio ¢ :
MMCbMEHHbBIM 3aNpOCoM O pa3mepe 3apatoTHON NNAaTh! coTpyAHuka Des ero cornacws (YK Po). A
5. 3awmra nepcoHanbHbiX AaHHbIX

51 Moa yrpo3on unu onacHocTsIo YTPATLl NEPCOHANLHBIX A2HHLIX NOHUMABTCH EAUHUYHOE UMY -
KOMMNNIEKCHOE, peanbHoe unu NOTeHUUanNbHoe, akTUBHOE NN NACCUBHOE NposiBreHne B e
SMI0YMBILLNEHHBIX BOSMOXHOCTEN BHELUHUX UNU BHYTPEHHUX MCTOYHUKOB Yrposbl co3nasars '
HebnaronpusTHole coBbITUS. OKa3bIBATS Aectabunusupyiollee so3gencTeue Ha 3awmuiaemyto
WHhopmaunio.

5.2. Puck yrposbl NiobbivM nHhopMaLmoHHsIM pecypcam cosnaT ctuxunHee Geacteva

SKCTpeManbHble CUTYyaLUK, TEPPOPUCTUHECKUE NECTBUS aBa PUK TEXHUHECKUX CPEACTEB W NUHUI

CBA3U, Apyrue oObekTUBHLIE 06CTOATENLCTEA, @ Takke JAMHTEPECOBAHHbIE N HE3AUHTEPECOBAHHbIE.

B BO3HUKHOBEHWUW YIrpo3b! Nuua

53 3awura nepcoHanbHLIX QaHHbIX NPEACTaBNAET CODOM KECTKO pernameHTUpOBaHHbIN 1

AVHEMAYECKN TEXHONOIMYECKUIA NPOLECC, NPeAYNPeKAAIOLINI HapylleHne NoCTyNHOCTH, -
UENOCTHOCTU, ROCTOBEPHOCTHU W KOHMDUAESHUNANLHOCTY NEPCOHANbHBIX A8HHBIX 1 B KOHEYHOM e —
cyeTe. obecneynBarILnin JOCTAaTOYHO HaaexHyto besonacHocTs uHdopmauwn B npouecce e
YNPaBNeHHECckon 1 NPOUIBOACTBEHHOM ASATENLHOCTY OPraHu3aLmi ‘o ’g
5.4. 3awmra nepcoHanbHbix AaHHbIX PaBoTHUKa 01 HENPABOMEPHOID UX UCNOMNL30BAHUSA WAN N
yTpaTel fonxHa ObiTe obecneveHa paboTogatenem 3a cuéT ero CPencTs B nopagke g o

YCTAHOBNEHHOM (hefepanbHbiM 3aKaHOM : 2
5.5 «BHyTpeHHsas zawmTar § e
551 OcHOBHBIM BUHOBHUKOM HECAHKUMOHUPOBAHHOIO [I0CTYNa K NEPCOHANbHBIM AaHHBIM

ABMAETCA, kak Npasuno, nepcoHan, paboTatLwmin ¢ AokyMeHTaMy 1 Hazamu NAaHHbIX bore
PernamenTtauus nocryna nepconana KOH(DUACHLMANEHLIM CBEASHUAM, AOKYMEHTAM 1 6a3am -

AGHHBIX BXOAUT B YUCNO OCHOBHbIX HANPABNEHUN OPraHn3aUnoHHON 3AaLKUTLI MHDOPMaLUUK 1
NpedHasHavYeHa Ang pasrpaHuyeHins NnonHoOMoYni MEXKAY PYKOBOAUTENAMU W CheuvanucTamm
opraHvaaumn.

5.5.2. ina obecneuyexus BHYTPEHHEW 3aWNTh! NEPCOHaNbHbLIX AaHHBIX PABOTHUKOR Heobxoaumo
cobnwonarte psg mep: o |
- OTpanudeHmne n pernamedTaums coctasa paboTHUKoB PYHKUMOHANbHbIE 0DA3AHHOCTY KOTOPLIX ot
TPEDYIOT KOHMPUASHLUMANBHBIX 3HAHWUA.

- CTPOroe uabupartenbHoe n 060CHOBaHHOS pacrpenenexne QoKymeHTos u uHopmaumm Mexay
paboTHukamm,
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- PaunoHansHoe pasmelleHne pabouux MECT paboTHUKOB. NP KOTOPOM UCKMIOYAN0ck Bkt -~
BeckoHTponsHoe ucnonbaoeanme 3awnuaemon tuchopmauuu
- 3HaHue paboTHUKOM TPpeBoBaHUI HOPMATUEHO — METOANYECKNX AOKYMEHTOB M0 3aLuTe
MHDOPMALIUKM N COXPAHEHUU TalHb! 3
- CBOBBPEMEHHOE BbISBNEHNE HapylWeHns TpeHOBAHUI PA3PELLNTENEHON CHCTEMI Aoctyna 4
paboTHMKamu noapasneneHns: 2
- BOCnuTaTenbHas u pasbscHuTensbHas pabora ¢ coTpyaHukaMu oTAeneHni no npefynpexaeHuln

yTPatb! UEHHbIX CBEAEHUI NPpK paboTe ¢ KOHDUOEHUMANEHBIMI AOKYMEHTaMM -y
- HE lONYCKABTCA Bblla4a NIUMHbIX e COTPYAHUKOB Ha paboune mecTa 3aBeayroWmx
oTAeNIeHnaMU. JIuHble fena MoryT BbIAGBaTLES Ha paboune mecta Tonsko aupekTop AWM U B
WCKITIOYATENBHBIX CRYYasnx. Mo NUCbMEHHOMY Pa3pelleHuio AMpekTopa. - 3aseayollemMy
araeneHuem (Hanpumep, Npu noaroToske Matepuanos Ans atrectaunn paboTHUKE).

9.5 3. 3awmTa nepcoHansHbIX AaHHbIX COTPYAHWKE HE 3NEKTPOHHBIX HOCUTENSX i S
Bce nankn, cogepxalume nepcoHansHeie A8HHBIE COTPYAHUKE, A0MKHBI BbiTh 3aLUnLLeHb naponem,

KOTOpbLIK cooblaeTes CeKkpeTapro pykosoguTens paboTHUKam anMUHUCTpaLnmn

5.6. «BHewnsa saiumran - 1
56.1. Ang 3aWuTel KOH(huAEHUMANbLHOW UHDOPMAELIMA CO3AaKTCH UeneHanpasneHHble : -ﬁ
HebnaronpusTHbIE yenosus m TRYAHONPEOAOAUMBIE MPENATCTBUA 4NS NULA, NbITAWErocs ]
COBEPLWNTL HECAHKLUMOHUPOBAHHLIN A0CTYn u oBnagexHue uHpopmaumnen. Lienso u pesynetatom -
HECAHKLINOHUPOBAHHOIO [OCTYNA K MHDOPMALIMOHHBIM pecypcam MOXeT DbiTh HEe TONBKO -
OBMAAEHNE UEHHbIMWU CBEASHUAMM N NX UCNONb3OBAHUE. HO U UX BUOOWIMEHEHUE, YHUITOXEHWE, i
BHECEHNE BUpyCa. nogmena d)aﬂbcwcbmaunﬁ COOEPHAHNA DEKBU3INTOR AOKyMmeHTa v ap.

5.6.2. Moa nocTopoHHUM NUUOM NoHUMEETES NIBBOE NULD He VMEKILLIEE HEeNOCPEACTBEHHOro | '_4

OTHOWIEHNA K NEATENbHOCTU OPrann3aumnmn, NoceTuTenu pPaboTHWKK LAPYTUX OpraqdnsaunoHHbIX
CTPYKTYP. NOCTOPOHHUE NUUA HE AOMKHE! 3HATE pacnpepeneqne yHkunn, paboyne npoLeccbl,
TEXHOMOMIO COCTaBNEHNS. OhOPMIEHNS . BEAEHUS W XPaHeHUsa NOKYMEHTOB, fen u pabouux
MaTtepuanos

9.6.3. [1ns obecneyeHus BHELIHEN 3aLLUThI MEPCOHANbHBLIX NaHKbIX COTPYAHUKOB HEoBXoaMMo
cobnmopate psg mep

- YYET 1 NoPaLoK Bbigauum DOKYMEHTOB;
- TpeboBarua K 3aumre nudopmaumu npu UHTEPBLIOUPOBaHUU U CODEceNoBaHUSX. -
5.7. Bce nuua, cesszanHsle ¢ nony4eHuem, obpaboTkou U 3aUMTON NePCOHENBHBIX OaHHbIX,
0bsizaHbl noagnucate 0693aTENsCTRO O HEPasrNaleHnn NepcoHanbHbix 4aHHbiX paboTHUKOB.

5.8. Mo BO3MOXKHOCTY NEpcoHarbHbie AaHHble obeanuyusaTes -
9.9. Kpome mep 3aWnTbl NepcoHansHbIx QaHHbIx YCTaHOBNEHHbLIX 3aKOHOAATENLCTBOM, i
patotopatenu, paboTHUKN U UX NPeacTaBUTEN ! MOrYT BbIpADaTLIBATL COBMECTHbLIE MEpb! 3aLUNTLI B
NEPCOHanNbHLIX JaHHbLIX paboTHUKOR .
6. Mpasa n o6a3aHHOCTM paBoTHUKa . j
6.1 3akpennenune npar paboTHUKa PETNAMEHTUDYIOLLINX 33LUUTY €r0 NepCoHansHbIX AaHHBIX, s

obecnevnBaeT CoOXPaHHOCTL MOMHOM 1 TOYHOM uHhopMaumm © HEM o
6.2. PaboTHUKN AOMKHBI BbITh 03HAKOMNEHb! NOA Pacrincky ¢ AOKYMEeHTamn opranmsauunm, o=
yCTaHaBnmnBatoLLMMKN NOpAAOK 0BpaboTkv NepCoHanbHbIX NaHHbIX paboTHukos. a Takke 0b ux a

npasax n 0693aHHOCTAX B 370N 0BAacTw

6.3 B uenax sawurs: nepcoHanbHbix aanHbix Xpausnxes y pabotogarensi, paboTHUK UMeeT
Npaeo, .
- TpeBoBaTh UCKMHOMEHUS UNK WCNPaBNEHNs HEBEPHLIX UMW HEMONHBIX NePCOHANbHBIX OaHHbIX.
- Ha cBODOAHbLIN BecnnaTHbIR A0CTYN K CBOMM NEPCOHANBHBIM AdHHLIM, BKIIOYAA Npaso Ha
nonydexne konui nbon sanucu, CofepXaulen NePCoHansHbIe AaHHbIe. )
- NepcCoHantHble AaHHbie OUEHOYHOro XdpakTepa A0NOnHuTL 3asgaeneHvem Bb.‘Da}KHlOLLI,MM ero
CODCTBEHHYIO TOYKY 3pEeHUs,

- Ha COXpaHeHne U 3alnTy CBOEN NNYHOW U CEMEVHON TatHb|
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- Nepenarars pabortonaren unu ero NPEACTaBUTENMIO KOMNNEKE AOCTOBEPHLIX
AOKYMEHTUPOBAHHbIX NEPCOHAMNbHbIX AaHHbIX. COCTAB KOTOPbIX yCTaHoBNeH TpyaoesiM KOOEKCOM
P,

- CBOEBpPEMEHHO co0bulaTs patotogateno 0b MIMEHEHWK CBOWX NEepCoHanbHLIX OaHHBLIX.
6.5. PaboTtHuku cTasaT paboTogaTtens 8 MIBECTHOCTL 00 uameHeHun hamunum, umenn, DT‘-IECTBag--_

48Tkl pOXAEHUS, 4TO Nony4aeT OTpaMeHne B TPYAOBOU KHIKKE HA OCHOBRAHWUK NpefCcTaBNeHHbIX
HOKYMEHTOB. [1pn HeobXxoauMoCTU 3MEeHaTEs AauHble 00 obpaaosaHuW, npodeccum,
CReUManbHOCT, NPUCBOBHUN HOBOrO paspsaa u np




6.6. B uenax 3awmTbl YaCTHON XU3HU NIUYHOR 1 CEMENHOWN TauHbl PaBOTHUKKU HE AOMKHbI
OTKa3biBaTbCs OT CBOErO Npaea Ha 0bpaboTky NepPCoHanbHbIX 4aHHBIX TONLKO C UX cornacus, T e
NOCKONBKY 3T0 MOXET NOBNEYbL MPUYUHEHUE MOPANLHOID, MaTepUansHoro BpEA p
7. OTBETCTBEHHOCTL 3a pasrnalleHve KoHuaeHLIMansHOM UHhOPMaLUUK, CBAIAHHON © :
NEePCOHAaNBHBIMK JaHHBIMM

7.1. NepcoHansHas oTBETCTBEHHOCTL — OAHO W3 MNaBHbIX TPEDOBAHWMKA K Opraduaanmm

PYHKUMOHUPOBAHUS CUCTEMB] 3alWKnTel NepcoHansHon nHopMauun n obszaTensHoe ycrnoBue o ¢ 3
obecneyenns aPMEKTUBHOCTI 3TON CUCTEMBI S
7.2, KOpuanyeckne n Musnyeckne Nuua. B CoOTBETCTBUAN CO CBOMMU NONHOMOYUAMM, BNagewLme
NHGOPMAUnen o rpaxgadax. nonyyHarume u MCNONb3YIOWIME 8&, HECYT OTBETCTBEHHACTL B M -
COOTBRTCTBMW C 33KOHO4ATENLCTBOM POCCUickoum Peaepayunu 3a HAPYLWEHWE PEXUME 3aWNTLE, s :g

0bpaboTkun 1 NOPAAKa NCNONL30BaHUs 3ToM WUHQopMmaymm
7.3. PykoBOAuTENSL, paspeluaoLlni AOCTYN COTPYAHNKE K KOHDUAEHUMANEHOMY AOKYMEHTY, Hece
NepCoHanbHy OTBETCTBEHHOCTL 33 AAHHOE pajpelueHue .
7.4, Kaxabiin COTPYAHUK OpraHvaanmin nony4atowm ans patoTel KOHGUAEHUAANbHBLIA [OKYMEHT
HECET eAMHONUYHYK OTBETCTREHHOCTD 3a COXPAHHOCTE HOCUTENSA U KOHMUAEHUMANbHOCTL
MHhopMaLm

7.5 Jlnua, BuHOBHbIE B HapyLeHH HOPM, perynnupyrouwmx nonysenue, 0dpaboTky u sawmty
NepcoHanbHbix AaHHblx paboTHuKa, HecyT ANCUNNNWHEPHYIO. 8AMWHNCTPATUBHYD, TPAKAAHCKO-  hil&
NPaBoOBYIO MNK YTONOBHYIO OTBETCTBEHHOCTL B COOTBETCTBUN C (hefepanbHbiMK 3aKoHaMU. e i
7.5.1. 3a HeucnonHeHue unu HeHaanexauee ncnonHedne paboTHUKOM MO ero BUHE BO3NONKEHHBIX

Ha Hero obssaHHoCTe No CoBMIvAEHI0 YCTaHOBNEHHOMD nopsaka paboTel Co CBEABHUAMU
KOH(PUMAEHUNANbHOro xapakTepa pabotonatens BpaBe NpMMEHATL NPpeayCMOTPEeHHbIS TpyAoBbLIM 'ﬁ
Koaekcom AUcUMnanHapHsIe B3bICKaHUS o
7.5.2. [JOMKHOCTHBIE NUUA, B 0BA3aHHOCTE KOTOPbIX BXOAWT BEAEHNE NEPCOHANBHbLIX AaHHBIX
CoOTpyaHuKa, oba3anbl obecneynTs KKOOMY BOIMOMHOCTE O3HAKOMNEHWUS C 1OKYMEHTAMU U -2 .
Marepuanamu, HenoCpeACcTBEHHO 3aTparnearLMmMm ero Npasa u CcBODOAbI, BCNN MHOE He -
NPEAYyCMOTPEHO 3akoHom. HenpasomepHbin 0Tkas B NnpegocTasnenum coBpaHHbixX B yc'TaHOBneHHTQ@
NOPAAKE AOKYMEHTOB, NbO HECBOEBPEMEHHOE NPEAOCTABAEHNe Takux AOKYMEHTOB UIN MHOW
MHPOPMAaUUU B CAYYAAX, NPEAYCMOTPEHHLIX 3aKOHOM Nu60 NPeAOCTaBsIEHNe HenonHon unn =8
3aBefiCMO NOXHOW MHhopPMaLUn — BNeYeT HANOKEHWE Ha JI0MKHOCTHBIX Ny AAMUHUCTpaTUBHOIO
Wwrpada B pasmepe. onpenensemom Koaekcom 06 agMUHUCTPaTUBHBIX NpasoHapyleHnsx. .—g
7.5.3. YronosHas 0TBETCTBEHHOCTL 3a HA PYLUEHUE HENPUKOCHOBEHHOCTU YaCTHOW XWU3HU (B TOM
HUCNE HE3aKoHHOE COOUPaHWE NNU PACNPOCTPaHEHUE CBEAEHUN O YACTHOMN HKU3HKU nnua,
COCTaBNAOWEro ero NMuYHYto MM CeMenHyo TauHy 6e3 ero COrnacus), HenpPasoMepHbIi ,qocty"n [
OXPaHAEMOW 3aKOHOM KOMNLITEPHON MHOPMALINA HEMPABOMEDHLIN OTKA3 B NPEAOCTABNEHNN ;
COOpaHHbIX B yCTAHOBNEHHOM NOPAAke AOKYMEHTOB U CBEIEHUM (ECNU 3TU OESHWUA NPUUUHUAW Bpen
MPpaBam U 3aKOHHbBIM WHTEepecam rpaxaaH). COBEPLIEHHbIE NULUOM C UCNONb30BaHMEM CBOEro e Ma y
CNyXebHOoro NoNoXeHns HakasLiBaeTcs wrpapom. NUbo NUIeHEM NpaBa 3aHUMaTh 3
onpefeneHHsle JOMKHOCTI UK 3aHUMAaTLCS onpeasneHHon AesTenbHocTeio, Nubo apectom B o
cooTseTcTBum ¢ YK PO, -
7 6. HenpasomepHocTb AesiTensHocTH OpraHoB rOCyAapCTREHHON BNACTU U opraHuaaumin no c6o

Vi NCNONLIOBAHMIO NEPCOHANBHBIX AaHHBIX MOXET ObiTh YCTAHOBNEHA B CyAeBHOM NOpSKe. - 4 1
i 9' - .
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